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FINANCE DIRECTOR



Incorporated in 1975, the City of 
Marina (pop 22,781) is the youngest 
city on beautiful Monterey Peninsula 
along California’s Central Coast and 
offers some of the most affordable 
housing in the area. Home to a 
vibrant, culturally diverse and 
dynamic community, Marina is a 
highly desirable small, yet growing, 
city offering attractive residential and 
business communities in a gorgeous 
natural setting. 

Ideally suited for recreational and 
cultural opportunities as well as 
admirers of Mother Nature, Marina 
residents and visitors enjoy miles 
of coastline, scenic trails, Marina 
State Beach, Marina Dunes Natural 
Preserves and the Fort Ord National 
Monument along with an abundance 
of activities such as golf, biking, 
kayaking, hang-gliding, paragliding, 
and whale watching. The city-owned 
Marina Equestrian Center, operated by 
the Marina Equestrian Association, is 
a 14-acre public horse park that offers 
lessons, volunteer opportunities, 
and trail rides. Numerous options for 

The City of Marina is a Charter City 
operating under a Council-Manager 
form of government. The City Council 
is comprised of four Council Members 
elected by district to alternating four-
year terms, and the mayor is elected 
at-large to a two-year term. 

The City of Marina is fiscally sound, 
with healthy reserves, and a total 
adopted budget of $96.3 million 
(General Fund $29.8 million) for FY 

In the spirit of leadership, excellence, 
integrity, and dedication, the City 
of Marina Finance Department 
is committed to providing timely, 
accurate, clear and complete 
information and support to other 
city departments, citizens, and the 
community at large.

The Finance Department is supported 
by 5.5 FTEs and provides guidance 
and oversight for all fiscal activities 
of the City and Successor Agency, 
including: 

• accounts payable, payroll, business 
license, and revenue collection

• budget development, management 
and treasury services

• debt management
• financial, audit and regulatory 

reporting
• information technology
• strategic planning and policy 

development
• direct customer service to the City 

Council, City Staff and General 
Public

dining and shopping are also available 
in this beautiful city. In addition to 
being safe and friendly, Marina is 
home to a diverse and engaged 
community that is proud of its roots.

The community developed historically 
in connection with Fort Ord, providing 
off base housing and commercial 
services and retail sales. In 1994, 
Fort Ord was closed as part of the 
Base Realignment And Closure and 
approximately five square miles of 
former base land was annexed to 
the City, doubling the geographic 
area of Marina to almost 10 square 
miles. California State University, 
Monterey Bay was established on the 
south edge of the City; its student 
population exceeds 7,000 many of 
whom reside in Marina. CSUMB has an 
unmatched record in service learning 
and community outreach. The Bureau 
of Land Management maintains the 
Fort Ord National Monument’s 14,000 
acres and 83 miles of trails on the 
southeastern border of the City as well. 
To learn more about this City,  
www.cityofmarina.org.

2022-23. City services are provided 
by 108 employees in seven City 
departments: City Administration, 
Community Development, Finance, Fire, 
Police, Public Works, and Recreation and 
Cultural Services. City Attorney services 
are provided by contract. The City also 
owns and operates the Marina Municipal 
Airport, an 845.5-acre general aviation 
airport that opened in 1995 and is 
rapidly growing.

FINANCEFINANCE    
DEPARTMENTDEPARTMENT



The Assistant Finance Director 
reports to the Director of Finance 
and will be responsible for managing 
the City’s general accounting, 
financial reporting, treasury services, 
payroll, accounts payable, and 
accounts receivable functions and 
supervising a staff of three (3) full-
time employees and one (1) part-
time contracted employee. Primary 
responsibilities include:

• Plan, supervise and manage day-
to-day finance operations;

• Perform technical and 
professional accounting and 
auditing;

• Ensure financial records 
comply with laws and Generally 
Accepted Accounting Principles 
(GAAP);

• Review, analyze, develop, and 
implement financial policies, 
procedures, and internal 
controls;

• Perform year-end reconciliations, 
adjustments and closing of 
financial records;

• Coordinate annual independent 
financial audit;

• Develop forecasts for City 
revenues, expenditures, and 
year-end fund balances; 

• Prepare and analyze a variety 
of complex financial reports, 
statements, and schedules and

• Support the City’s two-year 
budget development and 
maintenance.

The ideal candidate will be 
a technically strong finance 
professional with excellent 
interpersonal skills and a strong 
work ethic. The Assistant Director 
must be committed to the fiscal 
stability of the organization, public 
access and reporting, and the 
ongoing incorporation of best 
practices into local government. 
They will have a strong customer 
orientation with outstanding 
problem-solving skills and be 
viewed as a collaborative business 
partner who is genuinely interested 
in helping staff and colleagues 
across the organization. With 
lead responsibility for managing 
day-to-day internal operations in 
payroll, accounts payable, and 
accounts receivable this individual 
will be skilled in balancing a 
number of competing demands 
simultaneously.  

To be successful, the candidate 
selected must be a flexible and 
visible leader with the ability to 
develop and motivate staff to 
produce accurate financial reports 
and documentation and provide 
exceptional customer service. This 
adaptive leader will mentor staff 
and foster a cohesive team spirit 
dedicated to providing solutions 
and eliminating obstacles for 
departments and customers. The 
ideal candidate will be able to 
effectively delegate work while 
holding staff accountable for 
results and, at the same time, carry 

their own workload and assist as 
needed to bring tasks and projects 
to completion. He/she will work 
effectively with other team members 
to develop proactive solutions and 
advocate for industry best practices 
that result in more efficient business 
processes.

Working closely with every city 
department with an emphasis on 
being supportive, the Assistant 
Finance Director will strive to 
fully understand operations and 
services offered throughout the City.  
Because of the interrelated payroll 
functions, the Assistant Director 
is also expected to be a close and 
valuable business partner with the 
Human Resources Department. This 
unique individual will have an eye 
for detail, with the ability to identify 
discrepancies in a report or financial 
system calculation, while at the same 
time be able to explain complex 
concepts and transactions in an 
understandable manner to City staff 
and external customers.  

Education and experience equivalent 
to a Bachelor's Degree in accounting, 
finance, or closely related field 
and four (4) years of increasingly 
responsible, professional accounting 
experience, including supervisory 
experience; government experience 
preferred.  Any combination of 
education and/or experience that 
provides the knowledge, skills, and 
abilities necessary will be considered.



Following the closing date, resumes 
will be screened in relation to the 
criteria articulated in this brochure. 
Applicants with the most relevant 
qualifications will immediately 
be granted preliminary interviews 
by the recruiters. A small group 
of candidates will be invited to 
participate in additional interviews 
in Marina in August. A selection 
is anticipated shortly thereafter 
following completion of extensive 
background and reference checks. 
Please note that references will not 
be contacted until the end of the 
process and, at that time, will be done 
so in close coordination with the 
candidate impacted.

Tina White  •  619.948.1786
Teri Black  •  424.296.3111    

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

The City of Marina offers a competitive salary and benefits. The salary range 
for the Assistant Director of Finance is $118,056 - $143,498, placement 
within the range is DOQE. The City’s benefits programs include but is not 
limited to:

APPLICATION 
& SELECTION 
PROCESS
The closing date for this 
recruitment is midnight, 
Sunday, July 24, 2022. To 
apply for this opportunity, 
upload cover letter, resume, 
and list of six professional 
references using the “Apply 
Now” feature at www.
tbcrecruiting.com. 

PERS Retirement – Classic Members: 
2% @ 55 with 7% employee 
contribution; New Members: 2% @ 62 
with 6.75% employee contribution. 
The City does not participate in Social 
Security.   

Health Allowance – $541 per month 
for Cafeteria Plan.

Medical Insurance – The City offers a 
choice of health plans for employees 
and eligible dependents. The City’s 
and employee’s shares of the 
premium are dependent upon the plan 
selected.

PERS Platinum 90%-10% – Employee 
pays: $645.56/month for employee 
only; $1,291.13/month for employee + 
one; $1,678.47/month for employee + 
2 or more. 

PERS Gold 80%-20% – Employee 
pays: $176.33/month for employee 
only; $352.67/month for employee + 
one; $458.47/month for employee + 2 
or more.

HMO Select – Employee pays: 
$604.36/month for employee only; 
$1,208.73/month for employee + one; 
$1,571.35/month for employee + 2 or 
more.

HMO Traditional – Employee pays: 
$892.55/month for employee only; 
$1,785.11/month for employee + one; 
$2,320.64/month for employee + 2 or 
more. 

Dental Insurance – Employee pays: 
$30.33/month for employee only; 
$56/month for employee + one; 
$70/month for employee + 2 or 
more.

Vision Insurance – City-paid 
coverage up to $20 per month for 
employee and eligible dependents.

Long-term Disability – City-paid.

Life Insurance – City pays $50,000 
policy for employee. Additional 
optional coverage available.

Dependent Care and Medical 
Flexible Spending Accounts – 
Available for employee participation 
with pre-tax contributions.

Holidays – 8 holidays per year plus 
December 24–January 1.

Administrative Leave – Generous 
administrative leave program with 
annual cash out option.

Vacation - 1-5 years - 10 days; 6-15 
years - 15 days; 16 + years - 20 days.

Sick Leave - 12 days per year.




